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1. After borrower information has been entered, open the “Request for Title” form from the list on the left 
and complete the necessary fields: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2. Select “E-mail” from the File menu, then select “Forms:” 

 
 
 



3. Make sure you have selected the correct “Request for Title Commitment” form, and prepare to email 
by clicking “Send:”  

 
 
4. Choose whether or not you’d like to password protect the document, and click “Okay:” 

 
 
 
 
 
 



5. Enter your Land Title Closer’s email address, enter a subject line indicating it is a new order, and click 
“Send:” 

 


